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THE SCHOOL BOARD OF BROWARD COUNTY
Before & After School Child Care (BASCC)

BASCC Special Needs Informational Document

Underlying Premises

Guidelines were developed by the Before & After School Child Care (BASCC) 
Department, the Exceptional Student Learning Support(ESLS) Department, and the 
Equal Education Opportunities (EEO) Department of the School Board of Broward 

County (SBBC). These guidelines were based on the premises that:

BASCC is not a part of the educational process; it is a service for 
parents/guardians and students.

1.

Programs need to provide students with disabilities equal access, and follow 
the American Disability Act (ADA) guidelines.

2.

It is the responsibility of the schools, the providers, and the School Board of 
Broward County, to inform parents/guardians about BASCC opportunities.

3.

Student Information

Student Eligibility:  All pre-school, elementary, middle and high school students 
enrolled in a Broward County Public School (BCPS) are eligible to participate 
in a BASCC program. A student with disabilities must have equal access to 

attend before and/or after care.

1.

SBBC provides students with disabilities equal access to BASCC programs, and 
accommodations are provided to meet the unique needs of these students.  
SBBC’s procedures for BASCC include a process for identifying and 

implementing accommodations to meet students’ unique needs.

When applying for services, the parent will complete the BASCC Special 
Needs Informational Document, identifying all of the student's needs. Failure 
to provide true and accurate information to the program will result in the 

student being removed immediately. As students’ needs will vary, the 
program will determine if the student's immediate needs can be met at that 
time. For example: is there staff in place who can service the student, or does 
the program need to hire additional staff? If staff are not available, the 
program will hold the spot until staff can be put into place to meet the needs 
of the student. 

2.

The purpose of the BASCC Special Needs Informational Document is to 
determine: staffing, special training needs for staff, special equipment, 
transportation, and anything else necessary. The designated person from the 

school can be the ESE Specialist, the 504 Liaison, the ESE teacher, and/or a 
classroom teacher who may be asked to assist the program. The designated 
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classroom teacher who may be asked to assist the program. The designated 
person will review the document. The program may request that an 
observation of the student be conducted to best determine the needs of the 
student.  

When necessary, an attempt will be made to provide transportation after 
enrollment in a BASCC program. Transportation to the program is arranged by 
the school with the BCPS transportation department. If transportation cannot 

be provided by BCPS, then it will be the parent’s responsibility to provide the 
transportation.

3.

Discussions between the provider and the parent/guardian regarding the 
Special Needs Informational Document will determine the program staffing 
needs. For accommodations to be met, additional staff may be needed. This 

includes: finding a person by advertising, screening, fingerprinting, and 
training to meet the student’s needs.

4.

Students with special needs will be included with their non-disabled peers to 
the fullest extent possible. Lower student-to-staff ratios, if needed, will be 
provided on a case-by-case basis.  

5.

Pre-K    1:10•

K-5        1:20•

6-8        1:25•

Current general population ratios required by BASCC:  

Eligible PPOs must adhere to these guidelines, or it will be deemed a breach 
of RFP requirements, and may be cause for termination.

6.

If a parent/guardian feels that their child has been discriminated against, and 
the program/school or parent/guardian  needs additional information, 
contact the Equal Opportunities (EEO)/American Disabilities Act (ADA) 

Compliance Department of BCPS at 754-321-2150.

7.

Any other concerns or questions should be directed to the Before & After School 
Child Care (BASCC) department at 754-321-3330.
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THE SCHOOL BOARD OF BROWARD COUNTY
Before & After School Child Care (BASCC)

BASCC Special Needs Informational Document

Document completed in PDMS

Parent/guardian requests before or after care services for a student with special 
needs.

A meeting must take place to determine accommodations that will best meet 
the student’s needs. This meeting may include the parent/guardian of the 
student, the student, the BASCC supervisor or program designee, the ESE 

Specialist, the 504 liaison or classroom teacher, and additional staff that work with 
the student during the school day. At this time, an answer cannot be given to the 
parent or guardian, as all options for the best care must be fully considered. 

1.

The BASCC program supervisor, or provider designee, and the ESE Specialist will 
discuss several options:

2.

Services can be provideda.

The BASCC program supervisor, or provider designee, the ESE Specialist, the 
504 Liaison or classroom teacher agree that the student’s needs for before or 
after care can be met in an inclusive setting within the program. This team 

decision is based upon the level of support needed to meet the student’s 
needs, as well as the available program resources. IEP requirements do not 
apply to before or after school programs. The BASCC supervisor or provider 
designee will notify the parents/guardians that their child may complete 
registration for the before or after care program.

Two-week trial period optionb.

The BASCC program supervisor or provider designee will attempt to address 
ways to meet the student’s needs and document attempts on the form 
provided. A two-week trial period is in effect for all students attending a 

BASCC program. During this time, the BASCC program supervisor or provider 
designee, will look at how well the program is meeting the student’s needs.

Referral for an alternative placement for a student with "complex needs"c.

If the special needs of the student cannot be met at the program, and every 
attempt has been made to find appropriate alternatives, a referral for an 
appropriate alternative program placement will be made.

A student with "complex needs" may not be able to function with assistance 
in an elementary group with a ratio of 1:20 or a middle school group with a 
ratio of 1:25. 
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If all of the above requirements have been met, and an appropriate 
program is available, the program provider will contact the parent or 
guardian with the before or after care options.

If no options for placement are available, the program provider will draft a 
letter to the family, stating that it has made every attempt to locate services 
for the family, but is unable to recommend program placement at this time. 

The provider will continue to explore alternatives to meet the family’s needs 
for the future.

Exceptional Student Learning Support, 754-321-3400 (can arrange training).

Director, BASCC, Broward County Public Schools, 754-321-3330.
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Supplemental documentation can be found in the subpages below.

SUPPLEMENTAL DOCUMENTATION SECTION
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Document Completed in PDMS
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Document Completed in PDMS

Page 2
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Document Completed in PDMS

Page 3
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Case Note Log
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Special Needs Contacts
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Special Needs Contacts, Page 2
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